One East Midlands
Job Description


Job Responsibilities.

General and strategic

· Work as part of the Senior Management Team to develop and implement the strategic priorities for One EM.
· Lead the development and delivery of a development strategy for One EM.
· Lead the development of an annual stakeholder survey for One EM.
· With the Chief Executive; agree and deliver against an annual work-plan, based on the One EM Business Plan, which contributes to achieving organisational priorities.
· Provide information and advice to the Senior Management Team and One EM Board on matters relating to One EM’s networks role.
· Maintain records and evidence of activity which support the successful delivery of the annual work-plan.
· Work with the CEO to develop a risk management strategy for One East Midlands and regularly review organisational risk.

· Lead the organisation in ‘Quality’ issues and manage internal services to ensure that all systems and processes are robust and support continuous improvement.
· Line manage the administration team
Network and partnership development
· Lead the administration team in the development of effective internal systems, planning and processes to support effective engagement with networks.
· Co-ordinate a regular programme of meetings for key One EM networks (e.g. EMISG, EMRIC and policy fora).

· Develop links with sub-regional consortia and other specialist networks to ensure effective reach of One EM services.
· Work closely with key networks and the policy analyst to ensure that One EM policy work meets the needs of the East Midlands VCS.
· Work with partners and other VCS organisations to recruit, develop and support representatives to engage with key regional bodies.
· Develop and operate protocols for representatives. 
· Build links with national partners and stakeholders
Other 

· Work collaboratively with VCS partners to identify opportunities for future service delivery.

· Meet the specific information requirements of funders as necessary

· Represent One East Midlands at external meetings and events as necessary.

· Deputise for the CEO where necessary.

· Undertake any other duties, consistent with position and salary grade that might reasonably be required by the line manager under the terms of this job description.

This activity will require;

Essential

· An understanding of the challenges and issues facing the voluntary sector
· Commitment to development work that empowers communities and individuals.
· Excellent communication and facilitation skills
· Excellent organisational skills
· Ability to work as part of a team
· Ability to supervise and set direction for other team members
· Ability to work under pressure and achieve results
· Experience of developing and implementing internal processes and systems
· The ability to meet deadlines and deal with multiple priorities
· Experience of consulting with and reporting to a wide range of stakeholders
· Experience of partnership working between VCS and statutory agencies
· Good ICT skills
· Willingness to travel across the East Midlands region 

· A strong customer focussed approach

· A commitment and understanding of equal opportunities and diversity issues
Desirable

· Experience of working within the voluntary and community sector

· Experience and understanding of the role of infrastructure or second tier VCS organisations

· Line Management experience
· Experience of developing and implementing an organisational development strategy

· An understanding of quality assurance principles and processes
· Experience and knowledge of risk management

JoB TITLE:        		Development Manager





HOURS:                 	Part-time (22 hrs)





GRADE/SALARY:    	£29,628 – 31,348 pro rata


				(based on NJC scale points 36-38)





Job Purpose:  	To work with key networks and partners to maximise opportunities for VCS impact and to ensure that our internal structures allow us to deliver this role effectively. 





























